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Program Administrators
MEDICINE & DENTISTRY Executive Committee
Thursday, January 15, 2015
University Hospital, Rm C8-125

0830-0930
Present: Kim Nitz, Christine Ward, Lori Dengler, Mindy Minka, Lisa Baker-Spiller,
Scott Rumas, Corey Hillard
Regrets: Marnie Bensette, Deb Lewis, Fred Ross, Rodger Moran, Sue Smyth

1.0 Minutes of December 14, 2014 :
- Minutes approved by consensus

2.0 Old Business:

Western PGME Meeting: Kim Nitz

e New PARO contract, retroactive to one year

e Recommendation that PGY1 residents not be on call for 1-month

e CPSO will be implementing new registration guidelines for residents

e CPSO can’t start resident process until LOA received but renewal process portal won't
be open until April

e PGME minutes are available to all PA’s on the PGME website
https://www.schulich.uwo.ca/medicine/postgraduate/menus/mainlinks3

Website: Scott Rumas

e PGME new website scheduled to open on Jan 20

e Requesting a portion for the PA Executive

e Provide Scott with a list of the content we would like on the website

e Uniformity is very important

e Western communications has to approve how site looks
Action: check with communications (Nancy Fedyck) to see if PA Executive can have control of
the website if linked to the PGME home page.

Treasurer Report: Kim Nitz for Rodger Moran
e January closing balance approximately $1200
e Kim Nitz has a potential outside sponsor for financial support & a door prize



https://www.schulich.uwo.ca/medicine/postgraduate/menus/mainlinks3
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Retreat:
e 1% annual PA retreat will be held on Friday, April 10"
e Recommend only hosting for % day for the first meeting
e Meeting will follow lunch
e Chris Watling has agreed to come & speak on Competency
e Waiting for a response from Medical Affairs regarding a speaker for crucial
conversations
Action: Kim will design a “save the date” flyer for distribution to PA’s and PD’s

Program Administrator Manual: Kim Nitz
e Members picked sections of the manual they would be willing to write about
0 CaRMS: Kim Nitz
New Innovations: Christine Ward
A year in the life of a residency program: Christine Ward
PGME: Scott Rumas
Visiting resident & visiting students: Lisa Baker-Spiller
Observerships: Mindy Minka
Internal review/accreditation: PGME
External review/accreditation: PGME
Distributed Education Network: Charlotte Sikatori
Editing: Lori Dengler & Rodger Moran

O O0O0O0OO0OO0OO0O0O0

Meeting adjourned at 9:40 am

Next meeting: Thursday, February 12, 2015
Victoria Hospital, McLachlin Room E2-128
Respectfully submitted: Christine Ward






Schulich Minutes

Q

Program Administrators
MEDICINE & DENTISTRY & V Vestern

Executive Committee
Thursday, February 12, 2015
Victoria Hospital, Rm E2-128

0830-0930

Present: Kim Nitz, Christine Ward, Lori Dengler, Mindy Minka, Corey Hillard, Deb Lewis,

Rodger Moran, Charlotte Sikatori, Courtney Newnham (PGME rep)

Regrets: Marnie Bensette, Fred Ross, Lisa Baker-Spiller

1.0 Minutes of January 15, 2015 :

- Minutes approved by consensus

2.0 Old Business:

Western PGME Meeting: Kim Nitz

Resident selection should be transparent, CaRMS looking to update scoring system so
people can take advantage of scoring the candidates on-line, guidelines would be
welcome but programs should able to make adjustments to the final ROL

Remediation working policy will need to be revised to meet the competency based
learning

CanMEDS 2015 is now on the RC website
http://www.royalcollege.ca/portal/page/portal/rc/canmeds

Dr. Watling gave a presentation on “The Learner in Difficulty” (attached)

L@j

January 14th,
2015PGME Slides. ppt

PGME minutes are available to all PA’s on the PGME website
http://www.schulich.uwo.ca/medicine/postgraduate/

Website: Courtney Newnham

PGME new website is now up and running

PA portion will be linked to the PGME site under “academic resources”
The committee will be able to edit the site

Training will be provided to the site representatives

Action: Rodger Moran & Lori Dengler will be web representatives. Courtney will notify them
when training is arrange



http://www.royalcollege.ca/portal/page/portal/rc/canmeds

http://www.schulich.uwo.ca/medicine/postgraduate/
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SAS Update: Courtney Newnham
e Training lines have been imported to SAS
e Live last week, but there have been some technical issues
e Old database will close & PA’s will be notified when this occurs

Treasurer Report: Rodger Moran
e January closing balance approximately $1200
Action: Please send donations in way of cheques or transfer to Rodger

Retreat: Kim Nitz
e 1% annual PA retreat will be held on Friday, May 8"
e Dr. Chris Watling & Wendy Arnott have confirmed they can speak
PGME staff will be attending
e Kim Nitz has secured an outside sponsor for financial support & a door prize
e Christine Ward seeking out sponsor for door prize
Action: Kim will design a “save the date” flyer for distribution to PA’s and PD’s. Christine will
advertise on the UH electronic bulletin board, Kim on the St. Joseph'’s site.

Program Administrator Manual: Kim Nitz
e Deadline to have draft correspondence for review by the committee is April 1**

Other topics of discussion:
e Marnie Bensette is going on maternity leave & discussion as to whether a replacement
on the committee should be considered
e ISR and/or IMG funding; if you need assistance regarding ISR and/or IMG funding
payments you can contact Tara Coletti in the PGME office and/or Tricia Toderick,
Financial Assistant in the Department of Surgery

Addendum:
e Two PA’s have contacted Kim regarding possible involvement on the committee, Kate
Kayes, Nephrology & Cheryl Campbell, Pathology & Laboratory Medicine
e |t was a unanimous vote to accept these individuals
e Sharon Story, Family Medicine, will be replacing Fred Ross on the committee

Meeting adjourned at 9:40 am

Next meeting: March 12, 2015

University Hospital, Duff Conference, Rm C8-125
Respectfully submitted: Christine Ward
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Program Administrators m
MEDICINE & DENTISTRY Executive Committee V VeSte

Thursday, March 12, 2015
University Hospital, Duff Conference Rm C8-125

0830-0930
Present: Kim Nitz, Lori Dengler, Mindy Minka, Corey Hillard, Scott Rumas (PGME rep),
Marnie Bensette, Lisa Baker-Spiller, Cheryl Campbell, Kate Hayes, Sharon Storey
Telecom: Christine Ward, Rodger Moran, Deb Lewis

Regrets: Charlotte Sikatori

1.0 Minutes of February 12, 2015 :
- Minutes approved by consensus

2.0 Welcome New Members: Kim Nitz
e Cheryl Campbell, Undergraduate & Postgraduate Administrator, Pathology & Laboratory
Medicine. In role with UGME for 20-years, now taking on PGME role
e Kate Hayes, Fellowship Administrator, Nephrology. In the role for the past 3-years.
e Sharon Story, Post-graduate Coordinator, Student Relations & Scheduling. In the role for
the past 15-years

3.0 Old Business:
3.1 Western PGME Meeting: Kim Nitz

HUGO update:
e LHSC will be providing funding for learner support, order sets & refresher training

CPSO Renewal:

e The portal for renewal will open on April 30t

e There are going to be many new questions that resident will have to answer one of
which will be whether you have tested positive or not for Hepatitis or HIV.

e |t will mean that residents will have to be tested and disclose to CPSO their status.
Medical Affairs working with Occupational Health to see if they will do the testing

e Consider getting testing at Student Health Services

e There are many unanswered questions regarding this new policy.

e PGME will be sending out the majority LOA’s in mid to late March

Visiting Electives:
e Six universities have withdrawn from using the AFMC National Elective Portal
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Thursday, March 12, 2015
Page 2

e Many issues with the system

e Western electives office will continue to use the system

e Manpower issues in UGME office, portal was closed for May 1- August 31 elective
requests

e If you want to accept an elective student during the summer months, or you don’t have
a limitation on the number of elective students your program will accept, send an email
to Matt Wannan at matt.wannan@schulich.uwo.ca or Becky Bannerman at
becky.bannerman@schulich.uwo.ca

e PGME minutes are available to all PA’s on the PGME website
http://www.schulich.uwo.ca/medicine/postgraduate/

CaRMS Results:
e 217 vacancies of which 100 are family medicine
e Reports are available on the CaRMS website dating back to 1972
http://www.carms.ca/en/data-and-reports/r-1/
e Allocations for next year aren’t yet available

3.2 Website: Rodger Moran
e Initial website has been launched
e Content needs to be passed to the committee
e PA’s can access the website through the PGME website under Academic Resources
http://www.schulich.uwo.ca/medicine/postgraduate/index.html
e Notice has been sent out to PA’s regarding the website

3.3 Treasurer Report: Rodger Moran
e February closing balance approximately $1140
e Suggested sending a request letter to new PA’s and PD’s requesting funding support
e Committee will have to discuss future funding after the retreat

Action: Please send donations in way of cheques or transfer to Rodger

3.4 ICRE Update: Rodger Moran
e Those who submitted a talk will be notified soon of the committees decision whether
there submission was accepted or not
e There are more a variety of Universities presenting this year
e Twitter account will be hosted by Rodger
Action: PA’s are encouraged to attend the ICRE in Vancouver. Register early and remind your
PD that the PGME office will reimburse the program $350 towards registration.

3.5 Retreat: Kim Nitz
e 1% annual PA retreat will be held on Friday, May 8"
e Dr. Chris Watling & Wendy Arnott have confirmed they can speak
e 37 people have registered to date



mailto:matt.wannan@schulich.uwo.ca

mailto:becky.bannerman@schulich.uwo.ca

http://www.schulich.uwo.ca/medicine/postgraduate/

http://www.carms.ca/en/data-and-reports/r-1/

http://www.schulich.uwo.ca/medicine/postgraduate/index.html



Program Administrators Executive Committee
Thursday, March 12, 2015
Page 3

e Kim Nitz has secured an outside sponsor for financial support & a door prize

e Christine Ward has secured a gift basket from Johnson & Johnson

e Event to be held at the Family Medicine Western Centre for Public Health & Family
Medicine

e Evaluations will be provided at the conference, along with a certificate of attendance

Action: Sharon Story will look into the layout of the room, although it is a fairly large

room, with audio visual equipment

3.6 Program Administrator Manual: Kim Nitz
e Deadline to have draft correspondence for review by the committee is April 1*
e Formatting will be done by editors Loris Dengler & Rodger Moran

4.0 New Business

4.1 SAS: Scott Rumas
e Training lines have moved over to SAS
e Training information is on left-side of page, highlight and click on
e PGE database will be closing & PA’s will be notified when this happens
e Questions and concerns should be directed to Scott Rumas
Action: If you require access send a request to Scott Rumas

4.2 Immigration Canada: Scott Rumas
e Changes have occurred regarding the paperwork involved for ISR & non- Canadian
fellow applicants
e Potential delays in processing these applicants (enclosed info)

@ﬁl

Citizenship and
Immigration Canada.(

Meeting adjourned at 9:50 am
Next meeting: April 9, 2015, Western Centre for Public Health & Family Medicine, Room 1103

LHSC staff can use the LHSC parking garage and walk to the building or there is Park 'n Pay
outside the building.

A link to a map of area is attached for your reference:
http://www.schulich.uwo.ca/familymedicine/postgraduate/docs/Parking and Map for WCPH

FM.pdf

Respectfully submitted: Christine Ward



http://www.schulich.uwo.ca/familymedicine/postgraduate/docs/Parking_and_Map_for_WCPHFM.pdf
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Program Administrators
MEDICINE & DENTISTRY Executive Committee
Thursday, April 9, 2015
Family Medicine Facility
0830-0930

Present: Kim Nitz, Lori Dengler, Mindy Minka, Corey Hillard, Scott Rumas (PGME rep),
Marnie Bensette, Lisa Baker-Spiller, Cheryl Campbell, Kate Hayes, Sharon Story,
Rodger Moran, Christine Ward

Regrets: Charlotte Sikatori

1.0 Minutes of March 12, 2015 :
- Minutes approved by consensus

2.0 Old Business:

2.1 Western PGME Meeting: Kim Nitz
PGME minutes are available to all PA’s on the PGME website
http://www.schulich.uwo.ca/medicine/postgraduate/

CPSO Renewal:
e The issue of residents having blood-work done has still not been resolved
e MCCQIl exam is at capacity for the fall dates, encourage residents to write in Spring
e Currently there are no fellow guidelines so Chris Watling is recruiting PD’s to form a
committee to write guidelines

Computer Based Assessment for Sampling Personal Characteristics (CASPer)
e Assessment tool for assessing applicants to program is currently being used at
McMaster University. CASPer http://fhs.mcmaster.ca/mdprog/casper.html

2.2 Website Update: Rodger Moran
e Updated a few days ago
e Calendar of events coming soon
e PA’s can access the website through the PGME website under Academic Resources
http://www.schulich.uwo.ca/medicine/postgraduate/index.html

2.3 Treasurer Report: Rodger Moran
e February closing balance approximately $1140
Action: Please send donations in way of cheques or transfer to Rodger



http://www.schulich.uwo.ca/medicine/postgraduate/
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2.4 ICRE Update: Rodger Moran

e Schedule should be finalized this week

e Offering a tour of the area
Action: PA’s are encouraged to attend the ICRE in Vancouver. Register early and remind your
PD that the PGME office will reimburse the program $350 towards registration.

Side note: Rodger is being displaced from his position in Nuclear Medicine and therefore has
to resign from the ICRE Planning Committee and the PA Executive Committee. The members
wished him well and asked that he still attend the PA Retreat. His replacement is Carol
Anderson

The PA Committee will require a replacement for his role as treasurer and website manager.

2.5 Retreat: Kim Nitz
e Wendy Arnott is no longer able to attend the retreat
e Gillian Kernaghan has been approached to see if she would be willing to step in as
Wendy’s replacement
e Other suggestions were inviting someone from the Learner, Equity & Wellness office at
Western
e Team building interactive sessions
e Committee was in agreement that we not cancel this retreat
Action: Kim will update us as information becomes available

3.0 New Business

3.1 Vacation Software:

e Ashraf Ghadban from Wavelength gave a demonstration of their software attendance

tracker

e The system is something that could be adapted to each departments specifications

e Can track home department resident vacation & leave as well as off-service resident

e Reports can be exported in pdf or excel format

e Can be used on multiple devices including mobile phones

e Company would setup the system to our specifications & provide training

e Currently used by Western Sports & Recreation
Action: Further discussion regarding software within the PA Executive Committee, PGME &
other departments.

Meeting adjourned at 9:50 am

Next meeting: April 23, 2015, Victoria Hospital, McLachlin Rm E2-128
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Respectfully submitted: Christine Ward
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Program Administrators
MEDICINE & DENTISTRY Executive Committee WeStern
Thursday, May 14, 2015
Victoria Hospital, Jamieson Room
0830-0930
Present: Kim Nitz, Lori Dengler, Corey Hillard, Scott Rumas (PGME rep), Marnie Bensette,
Lisa Baker-Spiller, Kate Hayes, Christine Ward
Absent: Cheryl Campbell
Regrets: Charlotte Sikatori, Mindy Minka, Deb Lewis, Sharon Story

1.0 Minutes of April 9, 2015 :
e Minutes approved by consensus

2.0 OLD BUSINESS:
2.1 Western PGME Meeting: Lori Dengler

CPSO Renewal Requirements:
e CPSO wants remediation for professionalism or behavioral issues report
e The new process of disclosure shouldn’t hold up the issuance of licenses, but they could
request further information
Training Positions:
e MOH announced 25 fewer CMG positions for 2016 CaRMS match
e Reduction of 4 spots for Western
e Probably another 25 spots in 2017
Review of Policies:
e Selection policy created outlines general approach to resident selection, doesn’t limit
program’s approach

PGME minutes are available to all PA’s on the PGME website
http://www.schulich.uwo.ca/medicine/postgraduate/

2.2 Manual Update: Lori Dengler
e Chapters that were originally submitted are missing from the manual, review and
include those chapters
e Some chapters still need writing
e Kim Nitz will do student elective
e Christine Ward will do call schedules, general information for residents
e Any other suggestions for manual content are welcome
Action: manual will be reviewed again before publishing on website
PA’s can access the website through the PGME website under Academic Resources
http://www.schulich.uwo.ca/medicine/postgraduate/index.html
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2.3

Treasurer Report: Kim Nitz
Corey Hilliard has taken on the role of treasurer
Chequing account will be changed to a community account to avoid fees

Action: Please send donations in way of cheques or transfer to Corey Hilliard

2.4
°
°

Retreat Day: Kim Nitz

Retreat day was a great success, received very positive feedback (see attached)
One of the suggestions was to have a one45 super user

Suggested to have next retreat in the Fall 2015

3.0 NEW BUSINESS

3.1

PA Executive Position
We need to fill two positions on the committee

Action: Kim will send an email out to PA’s regarding the opening and names will be brought
forward at the next meeting

3.2

3.3

Membership List:

It was agreed that anyone whose role is primarily in the area of education should be
included in the P.A. distribution list. This may include education managers,
coordinators, and assistants

PGME/PA Yearly Meeting:

Suggested that rather than have individual meetings to incorporate some important
matters into the PA annual retreat day

PGME and PA Executive will work together to bring important matters to the attention
of other PA’s

Maijor issues can be done on a ad-hoc basis

Meeting Attendance:

The terms of reference state that members of the committee are to attend 75% of the
time

Members were asked to look at what time they can commit to this committee and if
unable to commit to 75% attendance may be asked to withdraw from the committee
Suggested that meeting dates be sent out a year in advance

Action: Christine Ward will book the rooms & send out a list of dates & locations to
committee members

Meeting adjourned at 9:30 am
Next meeting: June 11, University Hospital, Duff Conference Rm C8-125
Respectfully submitted: Christine Ward
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B CICRIE S BT Program Administrators
Executive Committee
Thursday, June 11, 2015
University Hospital, Duff Conference Rm C8-125
0830-0930

Present: Kim Nitz, Lori Dengler, Corey Hillard, Scott Rumas (PGME rep), Marnie
Bensette, Lisa Baker-Spiller, Kate Hayes, Mindy Minka, Fred Ross, Christine
Ward

Absent: Cheryl Campbell

Regrets: Charlotte Sikatori, Deb Lewis, Sharon Story

1.0 Minutes of May 14, 2015 :
e Minutes approved by consensus

2.0 OLD BUSINESS:
21  Western PGME Meeting: Lori Dengler

Director CBME:
e PGME looking for someone to be director of CBME implementation at Schulich
e Open to Program Directors or any faculty interested in postgraduate education
who may be interested. The job posting is available on the PGME website
CBME Integration:
Key messages from the RCPSC:
e Made clear that the implementation of competency based education cannot be
exclusive of a time element
e Programs will be asked to develop stage specific EPAs
e Must be a national effort with all PDs and RC staff
e Faculty and resident development required
e The RCPSC will mandate a competency promotion committee which is different
from the RTC
e Probably mandate programs to assign educational advisors to residents — each
faculty member will have x number of residents that they are responsible for
reviewing the e-portfolio
Up-to-date:
e License will expire in September 2015, the university will not be renewing
e PGME office working with the hospital to provide other available tools
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PGME minutes are available to all PA’s on the PGME website
http://www.schulich.uwo.ca/medicine/postgraduate/

2.2 Manual Update: Lori Dengler
e PGY1 scheduling chapter — Marnie Bensette
e Abbreviations, acronyms and appendix to e done
e Any other suggestions for manual content are welcome
Action: manual will be reviewed again before publishing on website
PA's can access the website through the PGME website under Academic Resources
http://www.schulich.uwo.ca/medicine/postgraduate/index.html

23 Treasurer Report: Corey Hillard
Changed account at bank, received 50 free cheques
Received more sponsorship
Balance now $2000
e Bank requires 3" signature — Kate Hayes volunteered
Action: Please send donations in way of cheques or transfer to Corey Hilliard

24  Retreat Day: Kim Nitz
e Retreat day was a great success, received very positive feedback (see attached)
e One of the suggestions was to have a one45 super user
e Suggested to have next retreat in the Fall 2015

3.0 NEW BUSINESS

3.1 PA Executive Membership(list attached)
e Ana Malbrecht will replace Marnie Bensette on the committee
e Family medicine will rotate members; Fred Ross, Sharon Storey and Lin Hill
e New members; Susanne Deakin, OB/GYN, and Suzy Mendes, Psychiatry
Action: Kim will notify the new members.

3.2  AFMC Student Elective Portal:
e Urology has noticed that elective applications are down since the portal was
implemented
e No other divisions have noticed a difference
Action: if you are having issues with elective scheduling contact Matt Wannan,
Manager UME

3.3  Vice Chair and Chair Role:
e Suggested that in order to keep the momentum going the term for the chair and
vice-chair should be 3 years



http://www.schulich.uwo.ca/medicine/postgraduate/
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Action: committee voted unanimously to change to a 3-year term. Terms of
Reference revised.

34  Fall Retreat: Kim Nitz

o Fall retreat to be held in November

e Keep the retreat at ¥2 day

e Could have 4 speakers, each give a 15 min best practice

e Excellent way to have audience participation
Action: retreat to be held in November at the Family Medicine building. If you
want to present a best practice contact Kim Nitz

3.5 Commissioner of Oath
e Dawn MacDonald, UGME and Sue Smyth, PGME are commissioners of oath and
can notarize education related documents
Action: call before going to see either Dawn #86200 or Sue #86020

Meeting adjourned at 9:30 am
Next meeting: Sept 10, 8:30 am, Victoria Hospital, McLachlin Rm E2-128
Respectfully submitted: Christine Ward
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Executive Committee

Thursday, September 10, 2015
Victoria Hospital, McLachlin Rm E2-128
0830-0930

Present: Kim Nitz, Lori Dengler, Scott Rumas (PGME rep), Ana Malbrecht, Lin Hill,
Charlotte Sikatori, Susanne Deakin, Kate Hayes, Mindy Minka,
Suzena Mendes

Skype: Christine Ward
Telecom:  Cheryl Campbell
Absent: Lisa Baker-Spiller

Regrets: Corey Hillard

1.0 Minutes of June 11, 2015 :
e Minutes approved by consensus

2.0 OLD BUSINESS:
21  Western PGME Meeting: Kim Nitz

Up-to-date:
e Western will not be renewing the license when it expires on September 30
e PARO representatives voiced concerns regarding end of subscription
e Alternative resources available including DynaMed
Residency Allocation:
e MOH is decreasing the number of resident positions by 4 CMG for 2016-17
e 1 each from family medicine, internal medicine, emergency medicine and
neuropathology
e Discussion continue with PGE COFM
e May still be more cuts down the road
CBME Faculty:
e Dr. Shannon Venance appointed new Director of CBME effective September 1,
2015
PSI Resident Research Grants:
e PSI grants in areas of education and health research
e Up to maximum $20,000 per applicant available
e Applications can be submitted anytime — no deadline
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Internal Review:
e PD’'s are expected to either serve as Chair or Faculty Representative for two
reviews
Resident Bootcamp:
e PGME offering 2-day program for resident with interest in teaching
e Each program nominate 1 junior and 1 senior resident to attend
e Program running November 3" and 4™

PGME minutes are available to all PA’s on the PGME website
http://www.schulich.uwo.ca/medicine/postgraduate/

2.2 Manual Update: Lori Dengler
e Still some chapters to be completed
e Draft manual is posted on website
e Any suggestions contact Lori

PA's can access the website through the PGME website under Academic Resources
http://www.schulich.uwo.ca/medicine/postgraduate/index.html

2.3 Treasurer Report: Corey Hillard
e Balance now $2000
e Bank requires 3" signature — Kate Hayes volunteered
Action: Please send donations in way of cheques or transfer to Corey Hilliard

3.0 NEW BUSINESS

31 Welcome New Members:
e Susanne Deakin, OB/GYN and Suzena Mendes, Psychiatry

3.2  Request from Schulich Dean’s Office:
e Former PA Executive member Rodger Moran has inquired whether it would be
acceptable for him to sit on this committee
e Not really a requirement for this committee
Action: Committee voted not to have a representative from the Schulich Dean’s
Office. Kim Nitz will notify Rodger

3.3  Website:
e Committee members were encouraged to review the website
e Suggestions as to the content can be sent to Kim
¢ Need a volunteer to maintain the website
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3.4  Fall Retreat: Kim Nitz
e Fall retreat to be held in November 20, 2015
o Keep the retreat at ¥ day
e Topics to include; Technology in PA Role, Standard Operating Procedures,
Resident Leaves, Branding Guidelines, and Updates from ICRE
Action: retreat to be held in November at the Family Medicine building.

3.5 Vacation Tracker:
e Some divisions are looking at various vacation tracking software
e Should look at doing a needs assessment see what people are looking for
e Don't want to have too many systems, would be could to integrate into one

Meeting adjourned at 9:30 am
Next meeting: Thurs, Oct 8", University Hospital, Duff Room C8-125
Respectfully submitted: Christine Ward
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Executive Committee

Thursday, October 8, 2015
University Hospital, Duff Conference Rm C8-125
0830-0930

Present: Kim Nitz, Lori Dengler, Scott Rumas (PGME rep), Ana Malbrecht, Lin Hill,
Susanne Deakin, Lisa Baker-Spiller, Corey Hillard, Suzena Mendes

Telecom:  Christine Ward

Regrets: Mindy Mink, Kate Hayes, Scott Rumas — delegate Courtney Newnham

1.0 Minutes of September 10, 2015 :
e Minutes approved by consensus

2.0 OLD BUSINESS:
21  Western PGME Meeting: Kim Nitz

Up-to-date:
e Medical Affairs continuing to look into the enterprise license for LHSC & SJHC
e Cost to hospital would be $590K
e Very expensive given fact resident subscription is approximately $100 and faculty
$350 per year
e Would prefer to have it accessible via Cerner for LHSC & SJHC only, currently all
hospitals have access via Cerner
Residency Allocation:
e 2015-2016 PGME proposed 5 resident reductions (FM,IM, emerge, neuropath &
OB/GYN), not yet finalized
e 2016-2017 previously discussed the reduction were to be all IMG spots (25 across
country), not yet finalized
MCCQE Part II:
e Effective 2016 PGY1's can challenge the exam in May of the 1% year of residency
e Limited capacity will restrict the number of spots available for PGY-1 candidates
in Spring
e PGY-1 registration will take place in January 2016 after all other candidates have
applied
Bootcamp for Residents:
e 2 day program being held at Sunningdale Golf & Country Club, November 3 & 4
e Goal is to have residents leave with tangible skills they can take back to their
programs





Program Administrators Executive Committee
Thursday, October 8, 2015
Page 2

e Each program is asked to submit a senior resident to attend. Larger programs are
welcome to send 2 residents
Resident Program Transfers:
e Deadline for program transfers is November 30"

ISR Deadline:
e Taking an ISR is an option to fill spots due to the MOH reduction in resident
allocation

e Notify PGME know by the middle of November if you're interested in taking an
ISR at the PGY1 or PGY4+ level for July 1st, 2016
e Process can take at least 6 months to obtain a work permit
e NOTA's for fellows to start in July 2017 should be sent in early for processing
ICRE 2015/16:
e ICRE 2015, Vancouver, BC from October 22-24th
e ICRE 2016, Niagara Falls from September 29th-October 1°

PGME minutes are available to all PA's on the PGME website
http://www.schulich.uwo.ca/medicine/postgraduate/

23 Treasurer Report: Corey Hillard
e Nothing new to report
Action: Please send donations in way of cheques or transfer to Corey Hilliard

24  Vacation Module: Susanne Deakin

e Most systems aren't able to integrate with hospital on call system

e System in medicine is old needs revamping
Action: Continue to look for software program that would be adaptable across
Schulich

3.0 NEW BUSINESS

3.1 New Accreditation & Appeals Coordinator: Courtney Newnham
e Megan Baxter who will join the Postgraduate Education Office in the role of
Accreditation & Appeals Program Coordinator, commencing Monday, October
26, 2015 to cover Courtney Newnham's maternity leave.
e Communications to Megan at megan.baxter@schulich.uwo.ca

3.2 CAMEO/Mentorship: Kim Nitz
e Recent newsletter stated mentorship program available at Western
e PA's at Western not aware of this program
e Christine contacted CAMEO for more details, call not returned
e Establish mentorship program



http://www.schulich.uwo.ca/medicine/postgraduate/

mailto:megan.baxter@schulich.uwo.ca
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o Mentor matched with mentee
o Reach out to PA's what their particular skill set may be, match to more
junior level PA to provide assistance as necessary

3.3 PA Executive Membership:
e Cheryl Campbell resigned form committee as other responsibilities conflict with
PA Executive meetings
e Charlotte Sikatori no longer working in DEN
e DEN inquired if they could send a replacement
e After much discussion committee agreed that not necessary to have a designate
position on PA Executive, but a representative is welcome to attend
Action: Kim Nitz will inform Brenda Hennessey of the committee’s decision

34  Fall Retreat: November 20" Kim Nitz
e Retreat agenda reviewed and approved
e Responsibilities:
o Christine Ward — catering
o Kate Hayes — name tags & certificates
o Suzy Mendes & Lisa Baker-Spiller — registration table
e Needed:
o Whiteboard or flip chart for question & discussion
o Color stickers for table assignments
e Donations:
o 3 gift baskets
e IT Support:
o Fred will not be available for IT support, need to contact IT to see if there
will be anyone available on site
e Question & Discussion:
o Decided to include questions 3,4,6 & 7 for discussion over the lunch break
o Questions will be sent to attendees in advance
Action: retreat to be held in November at the Family Medicine building.

Meeting adjourned at 9:30 am
Next meeting: Thurs, Nov 5, Victoria Hospital, McLachlin Rm E2-128
Respectfully submitted: Christine Ward






S Schulich Western

MEDICINE & DENTISTRY

PA EXECUTIVE COMMITTEE

Thursday, November 5, 2015
Room E2-128, McLachlin Room, LHSC-Vic
8:30 am

MINUTES

Attendance: K.Nitz (Chair), L.Dengler (Vice Chair), C.Hilliard (Treasurer), S.Rumas PGME rep), K.Hayes,
S.Mied, L.Baker-Spiller, S.Mendes, S.Deakin, M.Minka

Telecom: C.Ward, S.Story

Regrets: M.Peterson

1.0  Approval of Minutes of October 8, 2015
The minutes were approved.
2.0 Old Business:

2.1 PGME Meeting November 4, 2015

2.1.1 UpToDate:
«  Half of the Departments (60% of residents) are agreeable to contributing to the cost

*  The Department of Medicine has arranged contract directly with UpToDate

2.1.2 Internal Review Update:

Diagnostic Radiology, Family Medicine, Neurosurgery, Pain Med, Rheumatology and
Thoracic Surgery have had reviews from September-November of 2015. Assessment is
per accreditation guidelines and will include strengths and weakness. PGME office will
provide a follow-up plan for each review with suggestions for improvement. A follow-up
meeting will take place 6-12 months post review.

2.1.3 Boot Camp for Resident Teachers:

The boot camp was a success. There were 32 residents in attendance representing 24
programs.

2.1.4 PD Survival Stories:

Family Medicine presented a resident in difficulty:

* Remediation should include a self-reflection plan

* Remediation plan might include a written exam

* Alearning plan (mirroring a remediation plan) should be instituted at least two blocks
prior to remediation





Suggest that the resident contact PARO to obtain guidance and help (they act as a
voice of reason)

2.1.5 Resident Selection:

The University of Toronto has published an article on Best Practices in Application and
Selection (article appended to minutes).

2.2 Treasurer Update:

3.0 New Business:

3.1 ICRE:

Funds are slowing coming in from Divisions
C.Hilliard to draft a thank you letter to those Divisions that contributed

The meeting held in October was discussed
The 2016 meeting will take place in Niagara Falls, Ontario
Members were reminded that PGME will reimburse registration fees

C.Ward contacted the University of Ottawa and “PA101” is offered to new PA’s at
that University. This includes PA roles and responsibilities, Who’s Who in PGME,
RCPSC review of CanMeds roles, academic time lines, accreditation, budgets and
reports, CaRMs, RTCs, trainee files, rotation schedules, One45, evaluations,
electives/selectives & observerships, training verifications/FITERs, orientation for
residents, resident handbook, program website, remediation/probation/appeals,
conferences and courses for PA professional development, acronyms

Discussion ensured regarding all of the above - will be added to the PA Exec
website or as part of the mentorship program

A page will be added to website with a photo and a summary of each PA Exec
member

A page for mentorship — those who wish to provide mentorship for potential mentees
to view

3.3 Fall Retreat Planning/Details:
* The retreat is scheduled for Friday, November 20, 2015
* Three door prizes available, food ordered and all in place to proceed

Respectfully submitted,

Kimberly Nitz

Chair, PA Executive Committee
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MEDICINE & DENTISTRY - program Administrators Executive Committee yvestern
Thursday, December 10™, 2015 at 8:30 a.m.
University Hospital, Room C8-125
Present: L. Baker-Spiller, S. Deakin, L. Dengler (Vice-Chair), K. Hayes, C. Hilliard (Treasurer),
M. Minka, K. Nitz (Chair), M. Peterson, S. Rumas (PGME Rep), S. Story
Guest: D. Brooks
Regrets: S. Mendes, S. Mioduszewski, C. Ward

1. Approval of Minutes of November 5, 2015:
Minutes of the previous meeting were accepted as circulated.

2. Old Business:
2.1. PGME Meeting: December 9, 2015

CaRMS and Resident Selection

The PGME would like to provide guidance for selection criteria with hopes to see uniformity
across all Programs while continuing to encourage transparency. There was some
discussion regarding the predictability of interview questions and issues with receiving
unrehearsed answers from candidates. UBC incorporates mini OSCE’s into their interview
process with positive results.

CBME Progress Report

University policies are currently geared to the way education is currently; everything will
need to be revamped to reflect CBME. It is expected that the Royal College will favour two
parallel systems operating simultaneously as opposed to residents switching to a
competency based model mid-stream. Competency committees, separate from the current
RTC’s, will have to be formed for resident evaluation.

Schulich Medicine Education Conference
A conference is scheduled for April 1% at Spencer hall. Workshops are being developed for
Program and Education Coordinators, to be held separately on March 31%,

National Transfer Policy
An updated policy is in place for residents who wish to change programs. They should
contact their home university PGME office to initiate.

CPSO Annual Renewal
The hospital is no longer able to accommodate blood tests for residents.
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International Residents and Fellows

Since no new CaRMS positions are being added, programs are being encouraged to
consider internationally sponsored residents (ISR’s) as a possibility. ISR’s come with their
own funding and there may also be a financial benefit available. With the MOH reducing
residency positions each year, ISR’s may be a good solution.

2.2. Treasurer Update
The account balance is currently at $2,093.08 following the last retreat and is expected to
be just over $2,300 before the next retreat takes place in the spring. Costs for the
November retreat totaled just over $800. Corey will send “thank you” notes to the programs
who have recently contributed.

3. New Business:

3.1. Accumulated Vacation During Maternity/Paternity Leaves
Residents accrue vacation time during maternity/paternity leaves; up to 20 days for a 12-
month leave. Family Medicine has experienced issues with the extra vacation time due to
their shorter residency period.

3.2. Membership
Kim asked members of this committee who have been in the same position for two years to
think about their current roles, and to consider moving into a new position.

3.3. Photo/Summaries and Tips & Tricks for Website
Photos of each committee member will be added to the website, everyone was asked to
submit a headshot along with their contact/location information, department/division name
and size, length of time in role and strengths within role. This will enable other PA’s to
connect with the most appropriate committee member for help.

A “Tips & Tricks” section will also soon be added to the website. Each member of this
committee should provide at least one or two tips to begin with. It was noted that it would be
beneficial to have a general email address for the committee but someone would have to
monitor and maintain it regularly.

Action: Everyone to submit the requested information to Kim Nitz before January’s
meeting.

3.4. Future Funding/Spending
We need to come up with ideas on how to keep costs down for retreats as funds are limited
and we want to be careful with spending.

3.5. Retreat Follow-Up
The overall feedback from the last retreat was positive. Kim offered to post the PowerPoint
slides from sessions on the website. All agreed that the next retreat should be held on a
Friday again with possible breakout sessions offering various topics. PARO has expressed
interest in presenting, it was suggested to have them provide the opening plenary with a
coffee break and breakout sessions following. Kim will send an email to all PA’s outlining
the top three suggestions from the surveys as potential topics for the next retreat and
request feedback. It was also mentioned that the PGME staff would be a good resource for
potential workshop topics as they are the main point of contact for questions from PA’s.
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Various dates in May were considered for the next retreat with May 13" agreed upon. Scott
will contact the PARO representative to confirm whether they are available to commit for
that date. Sharon will check room availability for the Family Medicine building.

Action: Kim Nitz to send an email to all PA’s, Scott Rumas to contact PARO, and
Sharon Story to look into room availability for next retreat.

Note: After the meeting, the date of the retreat was changed and confirmed for
Friday, May 6", 2016.

There being no further business, the meeting was adjourned at 9:43 a.m. with the next
Executive Committee meeting scheduled for Thursday, January 14™, 2016 at Victoria
Hospital.

Respectfully submitted,
Mindy Minka





