3

V.

For the best experience, open this PDF portfolio in
Acrobat X or Adobe Reader X, or later.

Get Adobe Reader Now!



http://www.adobe.com/go/reader


Q

Schulich i

Program Administrators m
MEDICINE & DENTISTRY Executive Committee V VeSte

Tuesday, February 11, 2014
St Joseph’s Health Care Centre
0830-0930

Present: Kim Nitz, Christine Ward, Lisa Baker-Spiller, Charlotte Sikatori, Lori Dengler,
Rodger Moran, Corey Hilliard, Mindy Minka, Jamie Allaer, Scott Rumas

Regrets: Deb Lewis, Marnie Bensette, Jennifer Whytock

1. Nomination of Executive:
Chair: Kimberly Nitz, Urology
Vice Chair: Lori Dengler, Anaesthesia
Secretary: Christine Ward, General Surgery
Treasurer: Roger Moran, Medical Imaging
PGME Representative: Scott Rumas, Manager, PGME

Members at large:

Lisa Baker-Spiller, Neurology/Neurosurgery
Charlotte Sikatori, SWOMEN

Corey Hilliard, Critical Care

Mindy Minka, Plastics

Jamie Allaer, Anaesthesia

Deb Lewis, Thoracic Surgery

Marnie Bensette, Medicine

Jennifer Whycotk, Geriatrics

The committee and membership is representative of Program Administrators from
across many disciplines, locations, as well as seasoned and those with less experience.

2. Mandate/Terms of Reference:
The mandate and terms of reference from the University of Ottawa were circulated
among the group. The group felt that the references as circulated were well written and
as a group changes were made to better cover our needs at Western. The draft terms of
reference will be brought back to the next meeting for review and approval.
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3.

PGME Committee:

Scott Rumas felt that a representative from this committee would be welcomed at the
PGME Program Directors meetings. He will discuss this further with Chris Watling,
Associate Dean. The group agreed that the Chair of the Executive Committee should
attend the meetings and in her absence the Vice-Chair.

Upcoming Conferences:

Royal College ICRE & Program Administrator’s Conference is being held October 23-25,
2014 in Toronto. Program Administrators are encouraged to attend both the
Administrator’s track and the Program Director’s workshops. Scott Rumas announced
that the PGME office will provide funding up to S350 for PA’s to attend. Be sure to keep
your receipts for reimbursement. Registration will open in March, so be sure to watch
your email. http://www.royalcollege.ca/portal/page/portal/rc/events/icre

The Royal College has also added a Program Administrator Award for Excellence &
innovation to the list of their awards. Help the Royal College kick off the inaugural event
by nominating a worthy candidate. Nominations must be submitted electronically to
paawards@rovyalcollege.ca and will be accepted until April 17, 2014. Click here for the
submission form and instructions.

. Announcements:

Scott informed the group that he has requested SAS access for all PA’s. This will give us
access to the postgraduate database. There may be training available and on-site
mentors to provide support.

Meeting adjourned at 9:45 am
Next meeting: Tuesday, March 25, 0830 at Victoria Hospital, Room E3-201

Minutes respectfully submitted: Christine Ward



http://www.royalcollege.ca/portal/page/portal/rc/events/icre

mailto:paawards@royalcollege.ca

http://www.royalcollege.ca/portal/page/portal/rc/awards/awards/personal_achievement/program_admin_award

http://www.royalcollege.ca/portal/page/portal/rc/awards/awards/personal_achievement/program_admin_award
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Executive Committee
Tuesday, March 25 2014
Victoria Hospital
0830-0930

Present:

Regrets:

Kim Nitz, Christine Ward, Lori Dengler, Corey Hilliard, Mindy Minka, Deb Lewis,
Marnie Bensette, Scott Rumas, Jennifer Whytock (via teleconference)

Lisa Baker-Spiller, Charlotte Sikatori, Jamie Allaer, Rodger Moran, Fred Ross

1. Minutes of February 6, 2014 :

it was noted that Fred Ross is the Medicine AO and he would like to be kept in the
loop regarding this committee. Minutes approved.

1. Terms of Reference:

draft TOF as emailed to the committee were approved as written.

2. PGME Update:
Kim Nitz attended her first PGME Committee meeting on Mar 5, 2014 and provided the
group with an overview as follows:

PGME committee has added a segment “PD survival stories” in hopes to prompt
more discussion among other PD’s and committee members

PD’s can share challenging resident experiences

PGME office is considering moving the resident orientation to July 2

PARO resident relations seriously looking at this issue

PGME is looking at live-stream & videoconferencing for the Windsor program

the question was raised as to whether it is really necessary to have a full day for
resident orientation?

some programs host a program specific orientation for residents

Further discussion revolved around the PGME resident academic % day:

would it be possible to have the list of topics sent out further in advance

should cross reference with the different departments to ensure that any given topic
isn’t being duplicated

PGME could host a resident focus group to see what topics they would like covered
by the PGME office or send out a survey for feedback
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3. PGME PA Meetings:

Scott Rumas asked the committee whether PA-PGME meetings that are held every 3-4
months would still be of interest or if they would be in conflict with this committee
group felt that the PGME meetings were useful, especially for new PA’s & should
continue

PGME will have an opportunity to speak at an upcoming PA retreat day

PA’s will be provided with access to SAS hopefully by July 1, 2014

4. Funding Sources:

how can the committee members raise money to help support retreats
some suggestions were — charge a registration fee for retreats, try to have guest
speakers who don’t charge an honorarium

5. CAMEO:

question was raised as to how the mentorship program worked

PA who would like to apply for membership is very disappointed that a response hasn’t
been received regarding the mentorship program & how it works

ACTION: Christine Ward will contact Gillian Wood to find out further information
regarding the mentorship program offered with CAMEO

Meeting adjourned at 9:35am
Next meeting: Tuesday, April 29, 0830 at University Hospital, Rm C8-125
Future meeting: Tuesday, June 3, 0830 at St. Joseph’s Health Care,

Minutes respectfully submitted: Christine Ward
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MEDICINE & DENTISTRY Executive Committee Western
Tuesday, April 29, 2014
University Hospital
0830-0930
Present: Kim Nitz, Christine Ward, Lori Dengler, Corey Hilliard, Mindy Minka, Lisa Baker-

Spillar, Charlotte Sikatori, Rodger Moran (via teleconference)
Regrets: Marnie Bensette, Deb Lewis, Jennifer Whytock, Scott Rumas

Alternate: Sue Smyth

1. Minutes of March 25, 2014 :
- Minutes approved

1. PGME Update:
Kim Nitz attended her first PGME Committee meeting on Mar 5, 2014 and provided the
group with an overview as follows:
- Resident allocation
- PD survival stories
o evaluation process & issues with evaluation completion
o should have a box for comments
o incomplete evaluations are an issue if you have a resident who is not doing
well in the program
o remediation can be an issue if all evaluations aren’t completed accurately

2. PGME Representative:

- Sue Smyth asked the group for topics to be discussed at the upcoming PA — PGME
meeting

- PGME academic % days are not well attended by residents

- Trying to get PA’s to suggest topics that might be of interest to residents

- How can PA’s help the PGME office to improve resident attendance at the PGME
academic % day

- Suggested that perhaps a survey be sent to resident as to what topics they would like
covered & why they aren’t attending the academic % day

- PGME website has been updated with pictures of staff & their individual responsibilities

- Scott Rumas will be on paternity leave form July 1 to November 1, 2014
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- Sue Smyth will be taking on the role of Manger in his absence
- Sue’s job responsibilities will be shared among the other PGME staff until Scott returns

3. PA Executive Survey:

- One45 training & updates is a constant issue for PA’s using the system

- Perhaps sending 2 persons to attend training session & they then can become super
users and be a source for assisting other PA’s

- Ask Schulich IT services where the PA’s can get further training on the system

- PA’s should be able to update resident files & change information rather than having to
send in a ticket to have things changed & updated

- The system needs to be PA driven instead of the IT department

- Who send the incoming PGY1’s get a username & password

4. On-Line Forum:
- Lori Dengler has been in touch with Schulich IT to see about having a PA website
- Need to know what content would be appropriate for the site

5. Job Description:
- Theissue of the PA job description has been raised many times
- Having a generic job description will be a challenge as jobs vary across the board
- We need a list of who is a medical secretary & in the role of a PA

6. Vacation System:
- It would make sense for there to be system wide vacation module to track resident
vacation & education leave
- Currently each program has their own way of tracking requests
ACTION: Lisa Baker-Spillar wills end out an email to all programs asking how they
currently track resident vacation/education leaves

Meeting adjourned at 9:35 am

Next meeting: Tuesday, June 3, 0830 at St. Joseph’s Health Care, B4-644
(Urology Conference Room)

Respectfully submitted: Christine Ward
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MEDICINE & DENTISTRY Executive Committee Western
Tuesday, June 3, 2014
St. Joseph’s Healthcare
0830-0930
Present: Kim Nitz, Christine Ward, Lori Dengler, Mindy Minka, Lisa Baker-Spiller,

Charlotte Sikatori, Fred Ross, Scott Rumas, Sue Smyth, Marnie Bensette
Regrets: Deb Lewis, Roger Moran

Absent: Corey Hilliard

1.0 Minutes of April 29, 2014 :
- Minutes approved by consensus

2.0 Business Arising from the Minutes:
2.1 PGME Meeting May 14,2014 — Kim Nitz
CaRMS
- process questioned, programs are reminded to be transparent, fairness is important
- be sure selection criteria is specific

HUGO

- time it takes & the impact it has on resident education & well-being
- students aren’t getting the educational experience

- impact on the accreditation process

SAS (Schulich Administrative System)

- SAS is now available for PA’s, if you don’t have access please contact Sue Smyth in
the PGME office

- PA’s can now check outstanding registration issues using SAS

- PGME office runs a monthly report & sends out email reminders to residents

- residents need to be responsible for licensing renewal, & completing all PGME &
Medical Affairs documentation

ACTION: Sue Smyth will prepare a flow chart of the current process for distribution
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2.2 On-line Forum/PA Executive Website — Lori Dengler
- Contact has been made with Schulich to see about hosting a PA Webster via the
PGME office
- Site would be password protected using Western ID
ACTION: Lori will update the committee as information becomes available

2.3 Vacation System — Lisa Baker-Spiller
- Lisa sending out a survey to find out how programs are tracking resident
vacation
- Medicine & General Surgery currently have an automated system in place
- Would the PGME office consider seeking access to a system-wide program
ACTION: Scott will contact Lorne Merner & Sue Thomsen to see if the Department of
Medicine would share the software

3.0 New Business:
3.1 Learner Equity & Wellness Office — Sue Smyth & Scott Rumas
- The Learner Equity & Wellness Office has a number of services they offer to
students & faculty
- Consider inviting personnel from the office to speak at a PA retreat
- Website
http://www.schulich.uwo.ca/learner-equity-wellness/services/index.html

3.2 Royal College Affiliate Membership for PA’s/Webinars — Christine Ward
- The college has a number of webinars that are available to PA’s
- The web portal is designed for medical educators
- PA’s can get affiliate membership with the college by contacting Diane Kayibigi
dkayibig@royalcollege.ca

3.3 Member Survey — Kim Nitz

- Kim would like to create a survey to find out who the PA’s are

- What is it we want to find out about those individuals
ACTION: Kim will design a questionnaire & forward to the executive for input & then
send out to all PA’s

3.4 PGY1 Schedule — Marnie Bensette
- Some experienced issues when uploading the schedule
- Start the process earlier
- Suggestion that a flow sheet be prepared so PA’s know the process

4.0 Other Business:
- Job descriptions handouts were given to the committee to review for further
discussion



http://www.schulich.uwo.ca/learner-equity-wellness/services/index.html

mailto:dkayibig@royalcollege.ca
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- PGME office is looking for 3 volunteers to participate in a CaRMS Committee.
If interested you should contact Scott Rumas

Meeting adjourned at 9:45 am
Next meeting: Thursday, September 11, 0830 at Victoria Hospital, Rm E2-128
(McLachlin Conference Room)

Respectfully submitted: Christine Ward
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MEDICINE & DENTISTRY Executive Committee Western
Thursday, September 11
Victoria Hospital
0830-0930
Present: Kim Nitz, Christine Ward, Lori Dengler, Mindy Minka, Lisa Baker-Spiller,
Charlotte Sikatori, Fred Ross, Sue Smyth, Marnie Bensette, Rodger Moran, Deb
Lewis
Regrets: Scott Rumas
Absent: Corey Hilliard, Jennifer Whytock

1.0 Minutes of June 3, 2014 :
- Minutes approved by consensus

2.0 Business Arising:
- PGME Meeting September 10, 2014 — Kim Nitz

HUGO

- committee established to work with HUGO about resident & faculty concerns
- providing more devices in clinical areas

- allow medical students more involvement

- resident aren’t able to print HUGO orders from office to floor

Resident Orientation

- orientation for incoming residents to be held on July 2™

- PGY1 residents shouldn’t be placed on call July 1*

- Medical Affairs saying pGY1’s can’t work July 1°** due to PARO contract

UGE Accreditation Standards

- UGE accreditation being held April 2015

- ensure that rotation objectives are available to faculty & students

- accreditors will be looking at how we measure professionalism, etc. for students
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Royal College, ICRE

- Associate Dean encouraging PD’s to allow PA’s to attend the ICRE meeting Oct 23-
25,2014 in Toronto

- PGME office will provide $300 support

Registration Flow Chart: Sue Smyth

- handouts of the registration process were provided to the group

- discussion around SAS functionality not all have the same capabilities or selection

for reports etc.

- can we get access to full demographics in both PGE & UGE modules
Action: review handout & send comments and suggestions to Sue Smyth. If you want SAS
access at the UGE level contact Matt Wannan. Sue will look into the SAS issue & report back
to the committee.

Website: Lori Dengler

- Kate O’Donnell working with IT group to establish website

- PGME office will host website for PA Executive, but we will have control of content,
etc.

3.0 Business Arising:
Survey Review: Kim Nitz
- survey was distributed to all PA’s and those supporting a program
- 72%return rate
- those who are medical secretaries & supporting a PD didn’t complete the survey
- work towards a retreat day
- review previous survey topic results, pick top 5 topics & work towards a program
- discuss a mentorship program
Action: Christine will contact CAMEO to find out about their mentorship program

Visiting Electives: Kim Nitz

- current process for electives is very difficult

- UGE office could perhaps consider input from division PA’s

- country wide AMC student portal opening on October 2014

https://www.afmc.ca/student-portal-e.php

- Every division should push for consistency
Action: Christine will invite Matt Wannan, Manager of UGE to a meeting for further
discussion
Addendum: Matt has agreed to come to the October gt meeting

Fundraising: Rodger Moran
- radiology agreed to provide financial support in the range of $100-$200
- retreat should be free to PA’s



https://www.afmc.ca/student-portal-e.php
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- it would be most beneficial if we could hold the retreat in a location free of
charge
- approach PD’s to see if programs will support a PA retreat
Action: Fred Ross will look into facilities at the medical school. Ask PD’s if your program is
will to provide financial support in the range of $100-$200 towards a retreat.

Social Media: Marnie Bensette

- Internal medicine uses Facebook as group to post important messages, etc.

- Kim polled urology programs across country & they are not using social media
- Family medicine residents don’t want to use Facebook & twitter

- Twitter great for sending messages as you can lock them

Meeting adjourned at 9:40 am
Next meeting: Thursday, October 9, 2014
University Hospital, Duff Conference Room C8-125

Respectfully submitted: Christine Ward
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MEDICINE & DENTISTRY

Present: Kim Nitz (Chair), Sue Smyth, Marnie Bensette, Lisa Baker-Spiller, Fred Ross, Christine Ward, Lori
Dengler, Mindy Minka, Ana Malbrecht (guest attendee)

Regrets: Rodger Moran, Deb Lewis, Corey Hilliard
Absent: Jennifer Whytock, Charlotte Sikatori
Invited Guests: Matt Wannan, Manager, Undergraduate Medical Education

Becky Bannerman, Clinical Education Coordinator, Undergraduate Education

MINUTES

Matt Wannan and Becky Bannerman were invited to attend today to provide information to the PA Executive
Committee on the Visiting Electives process and the new portal system that will be put in to place in the near
future.

The visiting electives process has moved from manual submission to a capacity-based model and now to a
web-based portal.

As part of obtaining a medical degree in Canada, medical students are expected to do a number of electives
through another faculty of medicine in Canada. Students from outside of Canada also apply to and complete
medical electives in Canada. It is estimated that approximately 6000 students will register and hold an
account on the Portal during a 12-month period. The Portal is an online, bilingual service created to facilitate
the application and placement of medical students for undergraduate visiting electives across Canada. The
AFMC Student Portal service includes a searchable database of visiting electives in Canada; online application
process for Canadian and International students; and placement and confirmation tracking tools for elective
coordinators at each faculty.

The Portal is designed to offer a simple, centralized application process. It standardizes application
requirements such as immunization records and offers a searchable database of visiting electives offered
across Canada. Anyone can search the database of visiting electives. To complete and submit an application,
students who are eligible for clerkship must register on the portal where they will upload supporting
documentation and check the status of their applications (there is a one-time Portal registration fee for
students). Elective administrators (the VSE office) will use the service to process visiting electives and keep
students informed about their application status.

A short clip about the Portal can be seen at https://www.youtube.com/watch?v=5sgpsGtvEVk

The go-live date for the new portal is November 1, 2014.



https://www.youtube.com/watch?v=5sgpsGtvEVk
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Points to note from today’s session:

The current electives process is closed to prepare for implementation of the portal

The portal never closes and is always available to electives and administration

Preceptor name is a mandatory field in the portal

Spots are available to any elective access the portal and there isn’t a way to “save” spots (if a spot is
available it is able to be seen and applied for by all that are searching at that time)

Students will only be able to select one elective time slot/date at a time, thus avoiding the “hoarding”
and with subsequent cancelling that currently takes place

All communication will take place within the portal (student to VSE office, etc.)

PA’s will be granted access to the portal, but there is no detailed information on how/when this take
place

Meeting adjourned at 9:30 am
Next meeting: Thursday, November 6, 2014 at 8:30 am
Urology Conference Room, B4-644, St. Joseph’s Hospital

Respectfully submitted: Kimberly Nitz
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Thursday, November 6, 2014
St Joseph’s Health Care Centre

0830-0930
Present: Kim Nitz, Christine Ward, Lori Dengler, Mindy Minka, Lisa Baker-Spiller,
Fred Ross, Marnie Bensette, Rodger Moran, Scott Rumas, Corey Hilliard
(telecom)
Regrets: Deb Lewis, Charlotte Sikatori, Sue Smyth

1.0 Minutes of October 9, 2014 :
- Minutes approved by consensus

2.0 Old Business:

PGME Meeting November 5, 2014: Kim Nitz
e Discussion regarding daily feedback forms
e Question was raised as to why the PA’s aren’t able to attend the PGME & Surgical
Education meeting
e PGME minutes are available to all PA’s on the PGME website
https://www.schulich.uwo.ca/medicine/postgraduate/menus/mainlinks3

Vacation System: Lisa Baker-Spiller
e Reporting information from divisions has been received
e Lisa needs some clarification from pediatrics
e Once collated Lisa will present to PA Executive for discussion & approval
e Plan to post on PGME website via the PA Executive Portal

PA Retreat: Kim Nitz
e Suggestions for a retreat were discussed
o % day mid-week or Friday PM
Need by-in from PD’s to attend
Provide lunch for attendees
PA’s need to be aware of the new CanMEDS rolling out in 2017
Crucial conversations — Maureen McPherson
Presentation by Chris Watling

O O O O O



https://www.schulich.uwo.ca/medicine/postgraduate/menus/mainlinks3
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Suggested date beginning of April

Fred Ross will look into hosting the event in the Family Medicine building
Frist program retreat/workshop will be sponsored by the PA Executive
Consider providing a gift bag to attendees

Consider having a door prize

Treasurer Report: Rodger Moran
e Bank account has been opened “Program Administrator Executive Committee”
e Signing privileges Kim Nitz & Rodger Moran
e Support from programs can either be a journal entry or cheque made payable to PAEC
and sent to Rodger Moran

3.0 New Business:

ICRE Experience:
e Feedback was provided from members of the PA Executive

@)
@)

o

Some found that there seemed to be a lot of “resident bashing”

PA sessions were not very useful as there seemed to be a lot of negativity
projected

PA’s are encouraged to attend the New PD Program/Workshop as they are very
valuable

PA’s are reminded to complete the RC evaluations & express your concerns
regarding the sessions. Feedback is important.

PA’s please submit you’re your ICRE expense form to Scott Rumas for
reimbursement of $350

Rodger Moran has been asked to join the ICRE PA Steering Committee

Meeting adjourned at 9:40 am
Next meeting: Thursday, December 11, 2014
Victoria Hospital, McLachlin Room E2-128

Respectfully submitted: Christine Ward
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Thursday, December 11, 2014
Victoria Hospital, Room E2-128
0830-0930

Present: Kim Nitz, Christine Ward, Lori Dengler, Mindy Minka, Lisa Baker-Spiller,
Marnie Bensette, Rodger Moran, Scott Rumas, Corey Hillard, Deb Lewis

Regrets: Fred Ross, Charlotte Sikatori, Sue Smyth

1.0 Minutes of November 6, 2014 :
- Minutes approved by consensus

2.0 Old Business:

PGME Meeting December 10, 2014: Kim Nitz
e New PARO contract
e Recommendation that PGY1 residents not be placed on call 2-weeks after starting
residency (guidelines only, PGME working on this matter0
e Resident should be given objectives for medical students
e New central portal for visiting students
e Master’s of Public Health being offered at Western — 1-year program
e Schulich & CSTAR now in collaborative relationship

e PGME will be responsible for developing shared curriculums
[ ror (8

CBD rollout.pdf

e PGME minutes are available to all PA’s on the PGME website
https://www.schulich.uwo.ca/medicine/postgraduate/menus/mainlinks3

Vacation System: Lisa Baker-Spiller
e Copy of vacation survey report circulated

e Goalis to post on the PGME website as a reference document
[ ror |8

"

Vacation Requests
Spreadsheet.pdf



../../../GroupWise/CBD%20rollout.pdf

https://www.schulich.uwo.ca/medicine/postgraduate/menus/mainlinks3

../../../GroupWise/Vacation%20Requests%20Spreadsheet.pdf
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Website Update: Scott Rumas

PGME in process of switching over to Cascade

Nancy Fedyck is contact person

Plan to create site for PA’s within the PGME site

PGME office will be able to update PA portion of website
Tara Coletti will be the go to person

Action: group to bring back ideas to the content for PA website

Treasurer Report: Rodger Moran

Money is coming in from division
Currently approximately $600 has been received
Reminder to send in cheques or requisitions

3.0 New Business:

Lunch & Learn: Lori Dengler

Ottawa, PA Committee hosts many lunch & learns

PD’s & PGME very supportive of this

After much discussion it was felt by our committee that lunch & learn not really
something that would work at the current time

Retreat:

April 3 was initially the date for our 1*" annual PA retreat, however the venue is booked
Chris Watling has agreed to come & speak on Competency

Maureen McPherson agreed to an interactive session geared towards PA’s “crucial
conversations”

Attendees complete a survey at the time to qualify for draw prize

Have a good overall door prize to encourage attendance

Program Administrator Manual: Kim Nitz

Committee should work together with the PGME office to produce a PA manual
Review the section topics

Action: executive members are to let Kim know if there is a section they would be interested
in expanding on

= =

Coordinators Programcoordintorlisti
Manual.pdf ng.pdf

Meeting adjourned at 9:40 am

Next meeting: Thursday, January 15, 2015
University Hospital, Duff Conference Room C8-125
Respectfully submitted: Christine Ward



../../../GroupWise/Coordinators%20Manual.pdf
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Thursday, January 15, 2015
University Hospital, Rm C8-125

0830-0930
Present: Kim Nitz, Christine Ward, Lori Dengler, Mindy Minka, Lisa Baker-Spiller,
Scott Rumas, Corey Hillard
Regrets: Marnie Bensette, Deb Lewis, Fred Ross, Rodger Moran, Sue Smyth

1.0 Minutes of December 14, 2014 :
- Minutes approved by consensus

2.0 Old Business:

Western PGME Meeting: Kim Nitz

e New PARO contract, retroactive to one year

e Recommendation that PGY1 residents not be on call for 1-month

e CPSO will be implementing new registration guidelines for residents

e CPSO can’t start resident process until LOA received but renewal process portal won't
be open until April

e PGME minutes are available to all PA’s on the PGME website
https://www.schulich.uwo.ca/medicine/postgraduate/menus/mainlinks3

Website: Scott Rumas

e PGME new website scheduled to open on Jan 20

e Requesting a portion for the PA Executive

e Provide Scott with a list of the content we would like on the website

e Uniformity is very important

e Western communications has to approve how site looks
Action: check with communications (Nancy Fedyck) to see if PA Executive can have control of
the website if linked to the PGME home page.

Treasurer Report: Kim Nitz for Rodger Moran
e January closing balance approximately $1200
e Kim Nitz has a potential outside sponsor for financial support & a door prize
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Retreat:
e 1% annual PA retreat will be held on Friday, April 10"
e Recommend only hosting for % day for the first meeting
e Meeting will follow lunch
e Chris Watling has agreed to come & speak on Competency
e Waiting for a response from Medical Affairs regarding a speaker for crucial
conversations
Action: Kim will design a “save the date” flyer for distribution to PA’s and PD’s

Program Administrator Manual: Kim Nitz
e Members picked sections of the manual they would be willing to write about
0 CaRMS: Kim Nitz
New Innovations: Christine Ward
A year in the life of a residency program: Christine Ward
PGME: Scott Rumas
Visiting resident & visiting students: Lisa Baker-Spiller
Observerships: Mindy Minka
Internal review/accreditation: PGME
External review/accreditation: PGME
Distributed Education Network: Charlotte Sikatori
Editing: Lori Dengler & Rodger Moran

O O0O0O0OO0OO0OO0O0O0

Meeting adjourned at 9:40 am

Next meeting: Thursday, February 12, 2015
Victoria Hospital, McLachlin Room E2-128
Respectfully submitted: Christine Ward





