Versions

What if | make a mistake and want to go back to a previous version?

Each time you make a change in Cascade a new version of your page is created. If you find that you have
made a mistake you can go into versions and review the previous version.

If you have been editing the page and find you want to restore the previous version click on the “More”
icon and then “Versions”. You can also get to the “Versions” button by hovering over the page name
then click the alternate mouse button and then click “Versions”.
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images and documents is done the same way. Highlight the folder you want to upload

Events to (when highlighted there should be a dark blue rectangle around the folder name).
Nancy Test highlighted, go up to the blue menu bar and click on New > image or New > PDF depe
uploading.
Content Test
Documents

Once you have uploaded your documents to Cascade you can link them on your pag
list of pdf documents it is best practice to make the list a bulleted squarelist. You can
and add pfd to the code which will then change your square bullet into the pdf icon.

= Dr-One-Full-CV_pdf
= Dr-Two-Full-CV.pdf
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Using similarly-sized imagery is recommended to enable visual consistency. Images should be sized to the
appropriate dimensions prior to uploading to Cascade. Ensure that images are re-sized 1o the proper
dimensions before uploading to Cascade. Below is a list of dimensions for some of the most frequently used

Previous versions are listed by last in chronological order. Click on the check box beside the version you

wish to restore.
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You can “Compare with current” to ensure it is the version you want to restore or you can “Restore this
version” if you know it is the one you want to restore.

Versions for page
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If you have made changes to a block restoring a page with that block on it will
|mpﬂrtant NOT restore the block. You will have to restore the block as well from the
previous version and it will then display that version on the page.

PLEASE NOTE: Previous versions of pages are kept indefinitely unless you delete them.
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