Updating Documents with new version

Docs
To update a PDF document that has
already been uploaded to Cascade: La albert_einstein_full_cv.pdf
1. Make the changes to your document View
on your hard drive. Edit
2. In Cascade, alternate mouse click on _
the document you need to Publish Alternate mouse click on
update/replace and click "edit". Move the document you wish to
Rename change and click "Edit".
g CDp‘_-f’
Delete
Unpublish

A new window will open. Click “choose”, navigate to the revised document and click on it and hit open
or double click. When the revised document shows are “Received”, click on the “Advanced Submit”
(three vertical dots) icon and then click “Submit”.
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Close

Click "choose" and browse to the revised document, and click on it and hit open or double click.

Drop a file here or choose one from your computer

Received file: Albert_ginstein_Full_CV_Oct2019.pdf, 29.80 KB

Note: This allows the link to the PDF document to remain the same thus
eliminating the need to update any links referencing the document on your

page.
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