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Installing Skype for Business (Lync) — Windows 10

Before installing Skype for Business, please check that the application is not on your computer already. Click on the
Start button, then click on All Programs and find the shortcut folder called Microsoft Office 2013. Within this folder
you should see Skype for Business 2015 or it may possibly be named Lync. If you do not see the application within
this folder, please continue to the next steps to install on your workstation.

B Vicrosoft Office 2013
AE Access 2013
aﬁ Database Compare 2013
XH Excel 2013
I InfoPath Designer 2013
I InfoPath Filler 2013
Office 2013 Language Preferences
Office 2013 Upload Center
OneDrive for Business
OneNote 2013
Outlook 2013
PowerPoint 2013
Publisher 2013

Send to OneNote 2013

Skype for Business 2015
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Installing Skype for Business (Lync) 2015

Right click on the Start button (bottom left corner), then on Programs and Features.

Programs and Features
Power Options

Event Viewer

System

Device Manager
Network Connections
Disk Management
Computer Management
Command Prompt

Command Prompt (Admin)

Task Manager

Control Panel

File Explorer

Search
Run

Shut down or sign out

Desktop
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Once Programs and Features is open, find Microsoft Office Professional Plus 2013 application in the list of
applications installed (if your Office install is version 2010 or 2016 please contact the Schulich Helpdesk). Right click
on Microsoft Office Professional Plus 2013, and then click on Change.

[ Programs and Features = a X
<« v 1 [ « Al Control Panel ltems > Programs and Features v O Search Programs and Features 0@
File Edit View Tools Help

Control Panel Home .
Uninstall or change a program

View installed updates To uninstall a program, select it from the list and then click Uninstall, Change, or Repair.

& Turn Windows features on or

g Organize ¥  Uninstall  Change f=rv o
Name . Publisher Installed 1 &
B Adobe Flash Player 24 NPAP| Adobe Systems Incorporated 2/27/2017
Adobe Shockwave Player 12.2 Adobe Systems, Inc. 9/30/201¢

@ CCleaner Piriform 9/30/201¢
L Client for Open Enterprise Server Micro Focus 10/5/201¢
|£)Java 8 Update 101 Oracle Corporation 10/6/201¢
™ Malwarebytes Anti-Malware version 2.2.1.1043 Malwarebytes 6/10/201¢
@Micro Focus iPrint Client v06.03.00 Micro Focus, Inc. 9/30/201¢
l] Microsoft Office Professional Plus 2013 e 6/10/201¢

& Microsoft Silverlight Uninstall / 10/5/201¢
[#5] Microsoft Visual C++ 2008 Redistributable - x86 Change 6/10/201¢
[ Microsoft Visual C++ 2008 Redistributable - x86‘9. 3 6/10/201¢
[ Microsoft Visual C++ 2010 x64 Redistributable - 10.0.... Microsoft Corporation 10/5/201¢
[ Microsoft Visual C++ 2010 x86 Redistributable - 10.0.... Microsoft Corporation 10/5/201¢
ﬁ Microsoft Visual C++ 2012 Redistributable (x64) - 11.0... Microsoft Corporation 9/30/201¢
ﬁMicrosoft Visual C++ 2012 Redistributable (x86) - 11.0... Microsoft Corporation 9/30/201¢ v
< >

G Microsoft Corporation Product version: 15.0.4569.1506

When you are on the Change your installation of Microsoft Office Professional Plus 2013 window, click on Add or
Remove Features, the click on Continue.

=

1 Microsoft Office Professxor}gl P:lus: 2915‘- il

Change your installation of Microsoft Office
Professional Plus 2013.

@ Add or Remove Features
) Repair

~) Remove
(7) Enter a Product Key
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From the list of applications, click on Microsoft Lync, and then click on Run from My Computer. Then click on
Continue.

) Microsoft Office Professional Plus 2013 %

Installation Options

Customize how Microsoft Office programs run 0

>

B[= | Micosoft office

= = | Microsoft Access
Ele= ~| Microsoft Excel
#|= ~+| Microsoft InfoPath
& ~ | Microsoft Lync /

5y Installed on First Use
Not Available

~ | Microsoft PowerPoint
v | Microsoft Publisher
Microsoft Visio Viewer
~ | Microsoft Word

-~

(16D (6D 16D |k
4

Microsoft Lync, Total space required on drive: 3.04 GB
Space available on drive: 40.00 GB
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Once the installation is completed (which may take several minutes to complete), click on Close. Close any other
open windows. You should now see Skype for Business (Lync) 2015 under Microsoft Office 2013.
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(3 Microsof Offce Pofesona Pls 913 i

] Office .

The configuration for Microsoft Office Professional Plus 2013 is complete. To make
your changes take effect, exit and restart any open Office programs.
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